Yearbook- Mrs. Denham
Denham@shg.org

2011-12
Welcome to Yearbook! 
This year, our primary task will be working to create a book that represents the 2011-12 school year. For this project to be successful, it is imperative that we work as more than a class, but a team. It is necessary that you are committed to working well with your classmates and creating a book you and your classmates can be proud of that exemplifies the culture of SHG and reflects excellence in photography, writing and design.  In addition to creating a great yearbook for 2010-11, it is my goal to help you become better readers, writers, thinkers and speakers in a community of cooperation, faith and learning. 
I have listed some class procedures, expectations and assignment and grading information below.
Supplies: Since we do not have a book for this class, you are simply required to bring a notebook, three-ring binder, writing utensil, a flash drive (1 GB or better) and your SHG guidebook to class. Since much of your reading material and instruction sheets will be provided by the teacher, your three-ring binder will keep your source materials organized. It is helpful if you have access to a digital camera and card reader for your photo assignments. Additional supplies will be discussed throughout the year. 
What you will be learning:

Software: A large part of your learning in this class will be becoming proficient in the Adobe Creative
Suite of products where they are concerned with creating a yearbook. We will be primarily
concerned with learning InDesign CS4 alongside the Walsworth companion software.

Grammar and Writing: You will be expected to write frequently in yearbook class. Your writing will be
featured in the yearbook, and must demonstrate appropriate content, style and grammar.
Additionally, you will have at least three feature articles to write each quarter (1000-1500
words
each) aside from your writing that will appear in the yearbook. These pieces will be
assessed as a major part of your grade. You will be expected to adhere to the SHG Stylebook
guidelines in all
your writing and demonstrate exemplary grammar and usage, as well. 
One day a week will be dedicated to learning and practicing grammar and style and you will have one cumulative
grammar and style quiz each week. 
Design: You will study the principles of design as they apply to yearbook production. You will be
expected to select and modify, mimic and create yearbook pages in a variety of styles. This will
require an extreme attention to detail and a willingness to edit and improve your work over time.   
Photography: You will learn the properties of successful photos and be expected to recreate them in
your photo assignments. You will be required to produce successful images to accurately
supplement yearbook pages, edit them for use in the yearbook and critique your work and the
work of your classmates on a regular basis. Each quarter you will be required to attend and
photograph at least three SHG events and present your best work to the class. 
Weekly Schedule for First Quarter:

Monday: Instruction and note taking assignment of weekly project (We will cover the skills, grammar assignments and expectations for the week.) 

Tuesday: Exploration assignment. You will be given assignments to complete in class that help you practice new skills and prove your mastery with them.

Wednesday: Review of Exploration assignment and Q and A

Thursday: Independent work day and individual conferences

Friday: Skills and Vocab quiz or test / Final turn-in of weekly project

Production of the Yearbook: Once we establish a schedule for completing the yearbook and you have the skills to produce pages our above schedule may be altered (and will allow for slightly more independent work). However, any deadlines given to you for your yearbook pages MUST be met, or will result in a zero for the assignment. This is not my attempt to be cruel, but rather the reality of working in the publishing field. Additionally, we will have skill and grammar tests once a week for the duration of the school year. 

Homework: This class will mostly be considered a production class. This means that once we have established the skills and schedule to create a good yearbook, much of your class time will be spent diligently working to meet strict deadlines. It is your responsibility to inquire about and make up missing assignments. 

Grading:  Your work will be assessed by the below percentages

· 20% Participation and Behavior: Each week you will get a participation grade assessed by Mrs. Denham and your Participation Log (more on that later).
· 20% Quizzes and Tests: Weekly quizzes and periodic tests will determine this portion of your grade.

· 20% Photo Assignments: You will be required to take and edit photos often.
· 20% Page Assignments: Each page must be completed in a timely manner and to the specifications we will discuss in class. 
· 20% Quarterly Assignments: Each quarter you will have an assignment that you will complete on your OWN time and later present to the class. 
An Extra Note:  Please speak with me if you need help or are confused about any assignment. I’m available before and after school by appointment and would be happy to help you (that is, after all, what I’m here for ). PLEASE do not wait until the last minute to contact me with problems/clarifications. I’ll be better able to assist you with the benefit of extra time.  
MRS. DENHAM’S SCHEDULE

1st YEARBOOK RM 203

2nd YEARBOOK RM 203

3rd FREE (Most often in RM 188)

4th ENGLISH III RM 280

5th ENGLISH III RM 189

6th FREE (Most often in Room 188)

7th ENGLISH RM 187

Contacting Mrs. Denham: Please contact me with any questions or if you need extra help. The best way to reach me outside of school is by e-mail at Denham@shg.org.  
Mrs. Denham’s Additional Policies and Procedures:

· Dress code: Dress code will be checked along with attendance. Please refer to guidelines on page 14 of your student handbook. Failure to adhere to dress code will result in a detention with no exceptions. 

· Cell Phones and iPods (MP3 Players): Do not bring these items to class unless I have preapproved usage of these devices on a given day. If As per SHG policy, if I see your phone or iPod during class, I will confiscate it. A first offense will result in confiscation of your phone/iPod for the entire day. A second offense will warrant a detention, and I will contact your parent or guardian about the problem. 

· Disrespectful or disruptive behavior: Should you show disrespect in any way during class, there will be serious consequences. Disrespectful behavior toward the teacher, other students and Sacred Heart-Griffin will not be tolerated and will result in an immediate detention. Repeated disrespectful or disruptive behavior will result in increased disciplinary action. Please refer to the consequences listed on page 12 of your student handbook for more information. 

· Leaving the Room and Room Passes:  I ask that you remain in class while it is in session. In the event that you must leave the room, you must have BOTH a Room Pass and have your passbook filled out completely. Each quarter, I will award you two room passes. Room passes:

· Are only valid for the quarter indicated on the pass.

· Buy you a trip out of the room to use the washroom, get a drink of water, or go to your locker for no more than 4 minutes of class time.

· May not be traded, reused or replaced if lost.

· May be turned in at the end of the quarter (if unused) for 3 points of extra credit each. 

No student will be allowed to leave the room the first 15 minutes of class or last five minutes of class, and I will only honor requests to leave the room in the event of an emergency or with the remittance of one of your two quarterly Room Passes.

