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1.
TARDIES
a. 
Every student must be in the classroom in their correct seat before the bell rings.




**not running in classroom while bell is ringing ** No book bags/coats are allowed in class.

b.
Every student is allowed one tardy for a quarter.  ON the second tardy and every following tardy, a detention will

      be issued. Period 1 will also follow handbook rules. (Missing one half of a class counts as an absence)




** In a situation where the instructor is not present, the oldest student in attendance must notify the office



    
after ten minutes of class time. **

2. ABSENCES - Check the web page (www.shg.org)


a. 
On common absences, the student will come to the instructor for any missed assignments.



**when absent the day prior or day of a test, that test will be taken later that same day or the following day of 



school **


b.
On excused absences, the student will inform the instructor before the absence or any missed material may



result in a zero.  Clear these absences through the office.

3.
LECTURE

a.
Every student will be responsible for his/her own notes.  Use of another student’s notes on a quiz or homework is


 academic dishonesty.** notes will be checked  periodically during the year by the use of an open note pop quiz**


b.
Any notes missed because of an absence, may be printed from the school’s website.
c. Purses/ man-bags are to be placed on the floor under the student’s chair.  Purse size rule will be enforced in Rm 212.
4.
ACADEMIC DISHONESTY

a.
Student will receive a zero on assignment, quiz, or test.

 b.
Letter will be written to the parents, signed by parents, and turned into the instructor the following day of



school.


c.
Instructor will mail a copy of the letter back to the parents.


d.
Student will be turned into the Dean of the school to be punished according to the handbook.

5.
GRADING SYSTEM
a. 
Course graded on a total point system


b.
Points totaled at the end of each quarter and put into a percentage.




Tests- 50-75 pts(One every 2 weeks)




Announced closed-note quizzes- 15-25 pts (One every other week of test)




Labs- 15-20 pts (Usually one every chapter)




Chapter review sheet- 20-35 pts (One at end of each chapter)




Assignments   10-15 pts (Periodically during chapter)




Homework/ open-note  pop quizzes- 10-15 pts (Periodically)


c.
Semester grades will be averaged according to the handbook. Quarter grade-- 37.5%




Semester Exam-- 25% of average.  Semester grades will be rounded.


d.
Student’s current grade will be posted on classroom window every Monday according to 



ID number. Eligibility will be recorded according to the posted grade.


e. 
Grade example: 1st quarter grade---88.2%    2nd quarter grade---94.8%     Exam---72.3%



Report Card Grade: 1st quarter B      2nd quarter A-    Exam D       Semester Avg 86.7% B 


f. 
The student’s quarter grade will be rounded (Ex. 76.4 = 76% – 76.5 = 77%) 
     Semester grades will be rounded.


g. 
Only source for extra credit are index cards



** Each student will have one question as a source of review the day before the chapter test**



** Extra credit is not calculated into the mid-quarter reports **



** Two points for each question will be added to student’s point total **

6.
EXTRA HELP
a.  Instructor will be at school everyday at 7:30a.m. in Rm 212.  Instructor has supervision outside room 212

    on Wednesdays before/after school.  This is the best opportunity to answer questions or take care of any 

   problems.


b.
Instructor has 3rd hour free and 4th hour study hall. Instructor will be in Rm 212 until 3:15p.m. for any


questions.


c.
BEST ADVICE is to ask questions at time of discussion not on the day of test.

7.
HOMEWORK

a.
Collected during the hour -- if not turned in at time of collection, grade will be reduced to a maximum 
     score of 50% if collected within 1 school day of original collection day.  Collection after 1 school day 
     will be a zero.


b.
Passes – Each student will be given 1 pass each quarter to use for the restroom or homework left in
                   locker.



           – There is no carryover of passes from one quarter to the next quarter.


c.
Homework collected on day of absences will be collected on the day of return.


d. 
All homework is posted on the renweb website. The student must get the homework from the internet on days of any absence.

8.
LABS - GUM - GOGGLES 


a.
NO gum will be allowed during lab.  Safety goggles must be worn during the entire lab.


b. 
Labs will be discontinued for students abusing the lab.  Failure by students to follow safety rules will result in the loss of the privilege of completing labs.   A zero will be issued for each lab.


c.
Clean-up work in the lab will be assigned.  Dish duty!


d.
A detention will ALSO be issued.

9. PARENTS

a.
Any questions, feel free to call the instructor at school



     Student's Signature
____________________________________
Date ________________

