
      Sacred Heart-Griffin High School 
              Office of the President              

   
1200 West Washington Street         Springfield, Illinois 62702-4749          (217) 787-9732          Fax: (217) 726-9791 
 
 
 
January 2010 
 
Dear Parent, 
 
Thank you for the investment you are making in your student’s future by providing a Catholic, 
Dominican secondary education at Sacred Heart-Griffin.  The 2010 Catholic Schools Week theme states, 
“Catholic education provides dividends for life.”  An investment is never without cost.  When one of our 
alumni was a student at SHG, he opened the tuition bill and was shocked to realize the amount of money 
his parents were paying for him to attend Sacred Heart-Griffin.  After catching his breath, he quickly 
thanked his mother and said, “It is worth every penny you are paying.”   I trust that you and your student 
agree with this wise young man.  
 
To keep the facilities in prime condition, and to attract and retain highly qualified teachers, it is necessary 
to increase tuition each year.  The Board has set tuition for the 2010-2011 school year at $6,675 for 
Catholic students and $7,150 for students of other religious traditions.  Reductions for the second, third 
and fourth child remain the same and are listed in the attached materials.   
 
A major goal of our 2006 Strategic Plan is “to strengthen our financial well-being to ensure the highest 
level of academic opportunities can be provided to all students seeking a Catholic education.”      Thanks 
to the work of the Advancement Office and the generosity of parents, grandparents, alumni and friends it 
is possible to charge less than the actual per capita cost of educating a student.  Interest earned on the 
endowment along with monies raised through the Annual Fund, Mega-Raffle, Mostaccioli Dinner and the 
Catholic School Appeal guarantee each student nearly $1,267 in financial aid.   
 
We will make every effort to provide additional financial assistance to families who want their student to 
receive a Catholic education and are unable to afford it.   To facilitate families applying for it, we have 
enclosed the FACTS Grant and Aid Assessment form.   Please read the information carefully; if you 
choose to apply for assistance, send in the completed form by March 15, 2010.   
 
Enclosed are payment plan options. Please return the Tuition Investment Plan and registration fee of $150 
per student by March 15.  If you have questions or concerns, please contact me at 787-9732 or 
skoconnor@shg.org.  I want to work with you to assure that your student(s) can attend Sacred Heart-
Griffin High School.   
 
 
Sincerely, 
 

 
 
Sister Katherine O’Connor, O.P. 
President     
                                                               

         Academic Excellence in a Community of Faith. ..  



FINANCIAL POLICIES
Sacred Heart-Griffin High School

The 2010-2011 Tuition Investment Plan form along with the 2010-2011 Registration Fee ($150 per child) should be
returned to SHG by all families, including those with an incoming freshman, by Monday MARCH 15.  Return of this
form and payment of this fee by March 15 finalizes the student’s registration at SHG for the 2010-2011 school year and
establishes the family’s eligibility for 2010-2011 financial aid and scholarship funds.  In accordance with Illinois High
School Association regulations, no grants are awarded on the basis of athletic ability.

JUNE 15, 2010     FIRST 2010-2011 TUITION PAYMENT

The first tuition payment for all families is due JUNE 15, 2010.  (June 5, 2010 or June 20, 2010 for families selecting the
FACTS Automatic Payment Plan.)

a.  Families selecting the ANNUAL PLAN receive a $100 discount if payment is received by June 1, 2010.                   
     This discount is reduced if a grant is awarded.  Families who do not meet the June 15, 2010 payment deadline

                  are subject to a $25 late-payment penalty. 

b.  Families selecting the SEMESTER PLAN receive a $50 discount if payments are received by June 1, 2010
                  and December 1, 2010.  This discount is reduced if a grant is awarded.  Families who do not meet the June 15,
                  2010 and/or December 15, 2010 payment deadlines are subject to a $25 late-payment penalty for each missed            
                  payment.

c.  Families selecting the FACTS AUTOMATIC PAYMENT PLAN pay an enrollment fee of $38; $19 for a second    
                  child; no charge for a third child.  The FACTS enrollment should be completed no later than May 15, 2010.

d.  Failure to meet the June, 2010 payment in ANY SHG TUITION INVESTMENT PLAN immediately places the   
     student’s registration, enrollment, and financial grants awarded at SHG in jeopardy.

PAYMENT POLICIES FOR THE 2010-2011 SCHOOL YEAR

Students whose tuition payments are not current throughout the school year incur the following status:

a.  Not current as of June 15, 2010 and/or December 15, 2010: non-registration status for the 2010-2011 school year  
                   and/or the 2010-2011 second semester.

b.  Not current as of MAY 1, 2011: non-graduation status (seniors); non-registration status for the 2011-2012            
                  school year (juniors, sophomores, freshmen); withholding of report cards and official transcripts (all students).
 
The 2010-2011 Registration Fee should be paid by March 15.  Course and Graduation Fees should be paid on Books/Fees
Day, July 14.              
Families with divorced or separated parents, each of whom accepts responsibility for a percentage of tuition and fees payments,  
    may select one of three plans (Annual/Semester/FACTS) for each parent.  If one parent fails to fulfill his or her payment    
    obligations,  the other parent must assume financial responsibility for this debt.  All charges must be paid by the           
    completion of that current school year.

PARTICIPATION IN SHG FUND RAISERS

The one 2010-2011 all-school student fund raiser is the Mostaccioli Dinner/Raffle.  Each student is required to sell the          
    assigned quota.  Any portion of the student quota not met will be charged to the student’s 2010-2011 tuition account.

TUITION/FEE REFUNDS

Tuition is charged on a quarterly basis.  Unused tuition payments are refunded at the time of a student’s withdrawal.  No fees    
   are refunded.





FEES INFORMATION
2010-2011

Registration Fee: $150 per student to process registration.  Due March 15, 2010.

Course Fee: Varies; attached to particular courses (e.g. science, art, theology)
to cover materials, special expenses.  Paid on July 14 Books/Fees
Day.  Full payment is required by August 13, 2010.

Graduation Fee: $95 per senior for added graduation expenses.  Paid on July 14
Books/Fees Day.  Full payment is required by August 13, 2010.

Schedule Change Fee: $35 due at time of student-initiated schedule change.  (No charge
for office error or teacher-initiated change.)

Athletic Fee: $70 per year per sport (maximum two sports) due at time of
student’s participation.

ALL FEES ARE NON-REFUNDABLE

LATE PAYMENTS:       $25 (TUITION)

$10 (FEES)



TUITION INVESTMENT PLAN
Sacred Heart-Griffin High School

2010-2011

Please print, complete and return this Tuition Investment Plan form and your Registration Fee payment
($150 per each student, including incoming freshmen) to the SHG Finance Office no later than Monday, March
15.  Students who have not returned this completed form and fee will not receive their schedule on the July
14 Books/Fees Day.

PARENT/________________________________________________HOME PHONE_____________________
 GUARDIAN             (Mr. and Mrs.    Mr.    Mrs.    Ms.)

ADDRESS_______________________________________________EMAIL ADDRESS or WORK PHONE
                   Street                                                      City                       Zip          (Mother)________________________________

                                                                                                                                   (Father)_________________________________

CHILDREN ATTENDING SHG     2010-2011

Name (Include last name if different from parents’)                     Year of Graduation    (Circle)
                 

________________________________________                       ‘11      ‘12      ‘13      ‘14

________________________________________                       ‘11      ‘12      ‘13      ‘14

________________________________________                       ‘11      ‘12      ‘13      ‘14

RELIGION

_______Other Faiths _______Catholic______________________________________________
                                                                                               Parish                                                         City
                                                       
We have chosen the following SHG Tuition Investment Plan for the 2010-2011 school year.  (Check one)

   _______ANNUAL PLAN
                 Complete payment due to SHG by June 15, 2010.  (Discount of $100 if paid by June 1, 2010.)

   _______SEMESTER PLAN
                 First payment due to SHG by June 15, 2010; second payment due to SHG by December 15, 2010.
                 (If paid by June 1, 2010 and December 1, 2010, a $50 discount is applied to the second installment.)

   _______FACTS AUTOMATIC PAYMENT PLAN (Indicate one of the following)
             a.    First FACTS payment due June 5 or June 20, 2010; 11 monthly payments through April, 2011.
             b.    First FACTS payment due June 5 or June 20, 2010; 12 monthly payments through May, 2011.

We have read and understand Sacred Heart-Griffin High School’s Financial Policies.  We are committed to 
following those policies and to completing our educational investment through the plan selected above.

   _______________________________________________________           _________________________
   SIGNATURE OF FINANCIALLY RESPONSIBLE PARENT(S)/GUARDIAN(S)                                      DATE

This form and registration payment are due Monday, March 15.  Thank you.          



SACRED HEART GRIFFIN-HIGH SCHOOL
Financial Aid/Scholarship Information

2010-2011

Sacred Heart-Griffin High School has designed the following financial assistance program to help parents who have
chosen a Catholic education for their children, and have an obligation to finance that education to the best of their
ability.

This program is administered on a direct grant basis.  Grants are not automatically renewable; applications must
be completed each year.  Grants awarded apply only to tuition (not fees or books).  Grant award amounts vary
according to family need, but generally do not exceed one-half of tuition costs.  Grants can be awarded to several
members of the same family; one application form includes all the family’s SHG students.  In accordance with Illinois
High School Association regulations, no grants are awarded on the basis of athletic ability.

A. QUALIFICATIONS NEEDED TO BE ELIGIBLE FOR FINANCIAL AID and SCHOLARSHIPS

    1. Demonstration of financial need as indicated on a completed 2010-2011 FACTS Grant & Aid application
         form.
    2. Desire for a Catholic education as expressed in the meeting of the four following conditions during the

2010-11 school year.
       a. The student’s grades are commensurate to his/her ability.  
       b. The student’s absences from school, conduct, and attitudes are in accordance with school standards. 

(The student completes the full semester and maintains good disciplinary standing.)
       c. The student’s remaining 2010-2011 tuition payments are completed using the Annual, Semester, or

FACTS Automatic Payment plan.
       d. The student completes the required 20 hours of service for the current school year.
    3. Completed Tuition Investment Plan form and $150 registration fee(s) paid by March 15, 2010 for the

2010-11 school year. 
    4. Completion and filing of FACTS Grant & Aid application form (Parts I and II) by the March 15, 2010

deadline.  Applications received after this date will be placed on a waiting list.

B. PROCEDURE FOR APPLYING FOR FINANCIAL AID and SCHOLARSHIPS

    1. The FACTS Grant & Aid online application information follows.  A paper application form is also
available in the Finance Office.  There is not a separate application for the SHG scholarships.

    2. Complete these forms and file by March 15, 2010.
   a.  Part I Financial Assistance Application (Part I): Mail or bring to SHG Finance Office.
   b.  Part II FACTS Grant & Aid Paper Application: Mail to FACTS; include your 2009 Federal

Income Tax Return, 2009 W2 and/or 1099 forms, and filing fee of $25.    OR
                        FACTS Grant & Aid Online Application: Complete the online application and mail to            

                                    FACTS your 2009 Federal Income Tax  Return, 2009 W2 and/or 1099 forms, and filing     
                                    fee of $25.

C. PROCEDURE FOR AWARDING FINANCIAL AID AND SCHOLARSHIPS

    1. Only completed and verified applications will be reviewed by the Financial Aid/Scholarship Committee of
Sacred Heart-Griffin High School.  All information will be considered confidential.

    2. Grants are applied on a semester basis.  Failure to meet any of the four conditions listed in Section A above
will cause the loss of all or a portion of financial aid/scholarship for that semester.

    3. All applicants will be notified by mail no later than May 1, 2010 as to their grant eligibility and amount.
    4. The amount of the grant will determine the discount allowed for early tuition payments.



PRINT, COMPLETE AND RETURN THIS FORM TO SHG BY MARCH 15, 2010 IF REQUESTING AID

Sacred Heart-Griffin High School
2010-2011                                FINANCIAL ASSISTANCE APPLICATION FORM                                     Part I

(To be returned to the school, not FACTS)

FAMILY

Mr. and Mrs.  Mr.  Mrs.  Ms.______________________________________________________________
                             (Circle one)                              First Name                                   Last Name

Address________________________________________________________________________________
                         Street                                                       City                               Zip                     Home Phone

CHILDREN ATTENDING SHG   2010-2011

                                               Name Year of Graduation
(Include last name if different from custodial parent’s)         (Circle one)

___________________________________________________ ‘11    ‘12    ‘13    ‘14

___________________________________________________ ‘11    ‘12    ‘13    ‘14

___________________________________________________ ‘11    ‘12    ‘13    ‘14

OTHER CHILDREN IN FAMILY

Name Age School Attending in 2010-2011

________________________      ___________ _____________________________________

________________________      ___________ _____________________________________

________________________      ___________ _____________________________________

PARENTS’ MARITAL STATUS

Indicate the relationship between the child(ren)’s birth parents.

   (Circle one) Married Divorced Separated Widowed Single (Never Married)

If parents are divorced or separated, who has legal custody of the child(ren)?

   (Circle one) Mother     Father     Other (Explain)_____________________________________________

If parents are divorced or separated, who is financially responsible for the child(ren)?

   (Circle one) Mother     Father     Both Parents     Other (Explain)_________________________________

(Please continue to next page to complete the application)



EMPLOYMENT STATUS OF FINANCIALLY RESPONSIBLE PARENT(S)

Mother’s Occupation___________________________________Employer____________________________

     If Remarried, Spouse’s Occupation__________________________Employer_______________________

Father’s Occupation____________________________________Employer____________________________

    If Remarried, Spouse’s Occupation__________________________Employer________________________

RELIGION
(Check one)
_________Other Faiths ________Catholic_________________________________________________

                                                                                      Parish City

ADDITIONAL INFORMATION:
Because the family and the school both pay for the services of FACTS, we use the company’s recommendations to
indicate priority. 

It is VERY IMPORTANT that you explain below any circumstances that should be considered in determining
your family’s financial need, e.g. serious illness, inability to work, loss of job, and other such factors.

Please print, complete and return this form to the SHG FINANCE OFFICE by March 15, 2010.

FACTS must receive your completed application, application fee, and supporting tax documents by March 15,
2010.  Applications received after March 15 will be placed on a waiting list.









SHG Illterllslrlp �
ProgralD �

What is the SHG Internship Program? 

The SHG Internship Program is a tuition assistance 

program offered to SHG juniors and seniors. This 

SHG administered program assists qualified students 

with tuition costs while providing them with 

professional work experience. Students also earn 

0.5 business elective credit. 

How can my junior or senior participate? 

Sophomores and juniors complete an internship 

application for the next year's internship program 

which must be turned in by the due date shown on 

the application. Parents of interested students are 

required to complete the FACTS Grant and Aid 

Assessment form by the designated due date. 

What is the process for selection of student interns? 

After the applications are received in the Finance 

Office, the Program Director solicits recommendations 

from the applicant's counselor, teachers, and the Dean 

of Students. If qualified, the student is contacted for a 

confidential interview. Student interns are inter­

viewed by a selection committee and notified after the 

selection is made. 

Where do the student interns work? 

Student interns are placed in various partnering 

businesses in the community. One intern is placed at 

each business. 

How many hours do the student interns work? 

The student interns are required to work 240 hours per 

academic year. Students may work several afternoons 

a week after school, school holidays and breaks, week­

ends or during the summer as needed by the partner­

ing businesses to fulfill their hours. Student interns are 

also required to meet bi-weekly with the intern 

instructor to complete non-graded course work which 

helps to develop workplace skills. 

What kind of work do student interns perform? 

The type of work is as varied as the needs of the 

business. However, it is common for the student 

interns to perform clerical duties. 

What amount of tuition assistance will my 

student receive? 

Student interns who have fulfilled all program 

requirements will receive tuition assistance. The 

partnering business submits a check in the 

amount of $3/000/ made payable to SHG, which 

is then credited to the student intern's tuition 

account. SHG provides the interns with W-2 

forms and pays for workers' compensation 

Insurance. 




